
MOBILITY PROGRAMME 
PLACEMENT AGREEMENT

This Agreement, governs the relationship between:

The sending vocational training centre
(name of the vocational training centre)
registered office: 
represented by: 

hereinafter referred to as «the sending organisation»

And the hosting company 
registered office: 

represented by: 

hereinafter referred to as «the host organisation»

And 
Date of Birth: 
/
/

Address: 

hereinafter referred to as «the participant».

It has been agreed as follows:

Article 1. 
Objet de la convention

The sending organisation, the host organisation and the participant undertake to carry out the placement referred to in this Agreement. This Agreement, which all parties declare they have read and approved, governs the relationship between the parties and defines the rights and obligations associated with their participation in the placement programme.

Article 2.
Aim of the placement 

This placement is part of the programme..... 
The main goal of the placement is to develop professional, social and linguistic skills.

Article 3.
Duration

The placement starts on .............. and ends on ............  Duration: ...  weeks 
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1Maximum 7h/day and 35h/week
Article 4.
Obligations of the partners

The above-mentioned partners commit themselves to respect the Partnership Quality Commitment detailed below. 

The sending organisation undertakes to:

· Select the host country and the host organisation and define the duration of the placement in order to achieve the above-mentioned objectives.
· Coordinate and validate the selection of participants within the eligibility criteria defined in cooperation with all the partners.
· Coordinate the linguistic and cultural preparation of the participants and help the sending organisation with proposals of ad hoc activities in this field.

· Define the objectives of the placement, in view of the aim to acquire professional skills.
· Set up the documents and tools necessary to the administrative management and pedagogical follow-up of participants.
· Prepare the participants to the professional and cultural environment in the host country, especially with an adequate linguistic training, together with the sending organisation.
· Make sure that all measures have been taken to cover the participant with adequate social security during the placement governed by this agreement (including assistance, repatriation, civil liability and work accidents).

· Assist the participant in every aspect related to transport, living conditions, social protection and insurances. 

· Evaluate the results of each placement from the personal and professional point of view. 
The sending organisation and the host organisation jointly undertake to:  

· Agree on the programme for each participant.

· Decide means of monitoring and mentoring.

· Communicate together and with the participant. 

· Follow the progress of the project and make the necessary changes if needed. 
The host organisation undertakes to:

· Help the participant adapt to the cultural environment in the host country.
· Make sure that the tasks assigned to the participant are consistent with his knowledge, skills, qualifications and experience.
· Identify the Tutor that will monitor the placement progression  

The participant undertakes to:

· Respect the Placement agreement and take all necessary actions for its successful completion.
· Respect the discipline and rules imposed by the host organisation, its working hours and confidentiality policy.

· Inform the sending organisation in advance and as quickly as possible of any problems he/she may face during his placement as well as any changes concerning the placement. 
Article 5.
Activities and missions entrusted to the participant
The placement’s detailed programme is elaborated by the host organisation in cooperation with the sending organisation, and is consistent with the participant’s professional skills and competences. 

In the context of this placement, the participant will be entrusted with the following missions: 

The participant will perform the following activities and tasks: 
Article 6.
Pedagogical monitoring of the participant and final report
During the placement governed by this Agreement, the participant will be monitored by 

Mr/Ms 
 (Tutor in the host organisation) 

and 

Mr/Ms 
 (Responsible within the sending organisation). 

The participant undertakes to: 

· Produce and send his placement report to the sending organisation at the end of each week of his/her placement
· Produce and send his final evaluation report to the sending organisation within one month after the end of his/her placement
Article 7. 
Placement interruption for serious reasons 

Any valid reason justifying the impossibility to continue the placement will lead to its interruption. The sending organisation, with the advice of the participant and/of the hosting organisation will be in charge of any appreciation of the valid reasons. 
Article 8.
Control of the placement’s execution
The participant and/or the hosting organisation shall immediately supply the sending organisation with any information he may require about the execution of placement governed by this Agreement.

Article 9.
Termination of the Agreement
In the event of failure by one of the contracting parties to perform any of the obligations arising from this Agreement, and regardless of the consequences provided for under the applicable law, the Promoter is legally entitled to terminate or cancel this Agreement without any further legal formality where no action is taken by the parties within one month of receiving notification by registered letter.

Done at
 , dd/mm/yy

in triplicate
For the sending organisation

For the host organisation
For the participant
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